Requisitions/Purchase Orders

Getting what you want just got easier! With the Caselle Requisitions/Purchase Orders
module, you can efficiently manage the entire purchasing process from requisition to
receiving. Combined with the Caselle Accounts Payable module, this module provides full

encumbrance accounting.
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Wendor: I Wendor
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180 Angcity Office Supply

Current Balance: .00

PRINTER PAFER
FILE FOLDERS

204/15/2007 04/415/2007 R 10-44-240
304/15/2007 04/15/2007 R 10-44-240

476 E Parkway John Smith
Anpcity UT 88888 555-7979
Wendor PO's | Invoices | Checks | Totale |
PO No: 22 < PO Fields... | Irvvaice Fields...l
Seq| PODate | InpDate [Twpe| EncumbGL | Description | Amourt | Fec Date |Fec
104/15/2007 04/15/2007 R 10-44-240 FILE CAEINETS 286.95 0452042000 v

325.60 0442002000
130,00 04/20/2000 Y

Seq| InvoiceNo [Seq| Twpe [ InwDate | InpDate | GLPer | GLAcct | Amount
1 99040320 1INV 04/20/2007 04/25/2007 04/07 10-44-240 256.95
2 99040320 2 NV 04/20/2007 04/25/2007 04/07 10-44-240 325.60
3 93040320 3 NV 04/20/2007 04/25/2007 04/07 10-44-240 130.00

FO Tatal: 71255  Inwoice Tatal: | 71255 Open Amount: | .00
Summary Detail Single |
Anpcity Corporation E CADEMO | Thu Mar 29, 2007 0%02pm |

Capable

* Use requisition and purchase order entry
screens that are easy to use

* Set budget warnings for purchase order
entry to indicate when account budget
has been exceeded

* Create either regular or blanket purchase
orders

Efficient

* Tracks both open and closed purchase
orders

* Uses simple procedures to close open
purchase orders and encumbrance entries
in the General Ledger

* Interfaces with Caselle Materials
Management to create purchase orders
when inventories drop below their re-
order point

Transaction Detail in Inquiry

Flexible

¢ Create customized requisition and
purchase order forms with the built-in
forms designer

* Set multiple, user-defined approval limits
with passwords

* Enter requisitions or purchase orders with
costs allocated by percentage or amount
to multiple GL accounts

Powerful

* Custom reporting

* User-defined fields

* Powerful search options

* Steps checklist

* Application and task level security
* Print, save, and export reports

» Comprehensive inquiry and lookup
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